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• Completed Application
• Form of Payment

Submit Application and 
Payment to the Planning and 
Building Services Department

(1)

PBS fee REQUIRED at time of application. Applicant 
may also choose to leave the payment for the TTC fee 
as well at this time. Otherwise, the applicant will be 
required to get the fee to the TTC at the time of 
approval before the cannabis facility business license 
will be finaled.

Intake Application 
and Process 

Payment

Simultaneous 
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Planning and 
Building Divisions

Corrections 
Needed

Y/N

Correction Letter 
Sent to Applicant

Make Necessary 
Corrections and 

Resubmit

YES

Approved
Y/N

Notified of Denial

Send Approved 
Application to TTC

Start / End Decision PointProcedural Step

“PBS” - Planning and Building Services
“TTC” - Treasurer-Tax Collector
“Y/N” - Yes/No

NO

NO

YES

This workflow is a simplified visualization of the overall process and does not guarantee any specific result.

Applicant to Pay TTC Fee if Not Paid 
at Time of Initial Application with PBS
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