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• Requested Number of Lots to be Recognized
• Supporting Evidence for Legally Separate Lots (Old 

Deeds)
• Form of Payment

Are Any of the 
Parcels Considered 

Resource Lands
Y / N

Are Any of the 
Parcels Subject to 
Merger Ordinance

Y / N

Prepare Summary 
Using Final 

Determination 
Letter

Email Final 
Determination 

Letter to Applicant

Can Requested 
Number of Lots Be 

Recognized
Y / N

Receive Refund for 
Any Unrecognized 

Lots

Inform Department 
on How They Would 

Prefer the Lots 
Merged

NO

NO

YES

Give Clean Legal 
Description and 

Recording Fee to 
PBS

Start / End Decision PointProcedural Step

Submit Application and 
Payment to the Planning and 
Building Services Department

Intake Application 
and Process 

Payment

“PBS” - Planning and Building Services
“CC” - Certificate(s) of Compliance
“Y/N” - Yes/No

YES

NO

YES

Notarize One CC 
Document for Each 

Lot to be Recognized

Provide Final CC 
Documents and 

Recorder Fee to the 
Recorder’s Office

This workflow is a simplified visualization of the overall process and does not guarantee any specific result.
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