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• Completed Application
• Form of Payment

Submit Application and 
Payment to the TTC

Receive Application 
from the TTC

Simultaneous 
Review by All 

Applicable Divisions/
Departments

(1)

• Building Division
• Planning Division
• Environmental Health Department

Corrections 
Needed

Y/N

Correction Letter 
Sent to Applicant

Make Necessary 
Corrections and 

Resubmit

YES

Approved
Y/N

Notified of Denial

Approved 
Application Sent 

Back to TTC

Start / End Decision PointProcedural Step

“PBS” - Planning and Building Services
“TTC” - Treasurer-Tax Collector
“Y/N” - Yes/No

NO

NO

YES

This workflow is a simplified visualization of the overall process and does not guarantee any specific result.
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