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Start / End

Procedural Step

Submit Application and 
Payment to the Planning 

and Building Services 
Department

Intake Application 
and Process 

Payment
Review and Analysis

Referrals for 
Recommendations

Subdivision 
Committee Meeting

Presentation to 
Hearing Body

Referrals for 
Recommendations

Prepare Hearing 
Packet Including 

CEQA Compliance

Prepare CEQA 
Notice of 

Determination or 
Notice of Exemption

Appeal Period Open 
for 10 Days

Action Final and 
Effective

Applicant Begins 
Complying with 
Adopted COAs

“PBS” - Planning and Building Services
“CEQA” - California Environmental Quality Act
“COAs” - Conditions of Approval

• Completed Application
• Form of Payment
• Required Plans: Tentative Map
• Special Studies
• Proof of Legal Interest
• Cost Recovery Agreement Form
• Accompanying Documents: Title Report Issued within 30 Days of Submission
• Will Serve Letter from Water/Sewer District, if applicable

(Review Title 17 for Specific Document Type Requirements)

This workflow is a simplified visualization of the overall process and does not guarantee any specific result.
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